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RESERVING A DATE

To reserve your date on the church calendar, please contact the Office Manager in the church
office (651-436-8248). We allow only one wedding onsite per weekend.

Shepherd of the Valley allows both member and nonmember weddings. Members are defined
as one who is confirmed and on the active membership list, or one who is a child of an active
member (even if the child is inactive).

Nonmembers may reserve a date after January 1** of the year of their wedding. Within 2w eeks
of reserving your date, nonmembers are required to send a check for $400 to the church office
(Attn: Office Manager) to hold the date on the church calendar. Th deposit will be applied to

the building usage fee. In the event the wedding is cancelled , or the wedding couple or

parents of the wedding couple, become members of SOV before the wedding, contact the Lead
Wedding Coordinator for a full refund.(Jeannine Kneubuhler 651-439-1698)

*PLEASE NOTE THAT SATURDAY WEDDINGS CANNOT START ANY LATER THAN
3:00PM due to our Saturday evening worship service. Please take this into consideration when
making your plans.

PASTORS

After you book your date, you may ask a particular pastor to perform your ceremony. If their
personal schedule allows, they will be assigned to your wedding. T he pastors are assigned
according to their personal schedules. We will make every effort to accommodate your choice.

If a guest pastor is to be involved, one of our pastors must also be present and involved with
the ceremony. The specifics of this arrangement must be discussed with whichever Shepherd
pastor will be officiating at your wedding.

WEDDING COORDINATOR

To look after details, Shepherd of the Valley (SOV) has engaged a Wedding Coordinator to
facilitate the planning of your wedding. A letter and guide will be sent by the lead Wedding
coordinator to confirm your wedding date, presiding pastor, and which coordinator has been
assigned to you.

The Wedding Coordinator:
1. Fields all questions.
2. Conducts pre-wedding interview discussing the service, music, rehearsal, wedding
day, and fees.
3. Directs your rehearsal, and collects and distributes fees and wedding license.
4. On your wedding day:
9 sets environment, closing and opening the church advises the location of flowers,
unity candles, pew decorations and any other decorating needs
9 assists the wedding party and the parents
1 works with the pastor, musicians, readers, personal attendants, ushers, greeters,
photographer, florist, videographer, and anyone else involved in the wedding
1 Facilitates timing and directs processional, musicians, recessional and receiving
line.



The Wedding Coordinator will call to schedule a pre-wedding interview 6 weeks before the
wedding. Have your plans thought through and be prepared to discuss scripture choices, music
selections, and processional I|ineupéessentially a

MANDATORY PRE-MARRIAGE CLASS AND COUNSELING

All couples to be married at Shepherd of the Valley are required to attend our four-week
pre-marriage class. This class will be offered once a year in the spring. You will receive a
letter, after reserving your wedding date, giving you the details (dates, times, etc.). Failure to
attend all four sessions of the class may result in the cancellation of your wedding date at
Shepherd of the Valley. If you have any questions or concerns about this policy, please contact
Pastor Zach Thompson (651-436-8248, zthompson@shepherdlutheran.org).

You will also need to set up an appointment with whichever pastor will be performing y our

wedding. This meeting should take place at least 1 month before your wedding date and

after your pre-wedding interview with your coordinator. At this meeting you will go over the

wedding service with music selections and other important details. You must have your music
selections finalized for the pastorés final appro

MARRIAGE LICENSE

For information on marriage licenses, go to the web site for Washington County at:
www.co.washington.mn.us
Click on ADept. and Serviceso.
Scrolldownandclick on AVIital Recor dso.
Click on AMarriageo.

You can receive a reduced fee ($40 off) by attending our pre -marriage classes.

SANCTUARY DETAILS

1 The capacity of the sanctuary is approximately 600. The entire church is air-conditioned.

1 Candelabras with drip-less candles may be used and are the responsibility of the couple to

provide.

1 The unity candle and tapers must be drip-less. The candles and holders/stands are the
responsibility of the couple to provide.

1 Anaisle runner is not recommended or needed due to our sloped carpeted aisles and could
be a safety hazard.

1 The tile panels in the altar and lectern are changed periodically to reflect the liturgical
seasons of the church year. These are not changed for weddings. The altar and lectern are
not to be moved without the consent of the Wedding Coordinator. The band equipment is
also not to be moved.

91 Decorating of the sanctuary will be discussed and approved by the Wedding Coordinator.



1 Flowers may be put on the altar and elsewhere. The Wedding Coordinator will assist the
florist with placement so as not to interfere with the ceremony.

1 No adhesives may be used on wood surfaces including the pews and altar.

1 We ask that silk flowers be tossed by the flower girl (if used) to prevent staini ng of the floor
surfaces.

1 We ask that rice, birdseed, confetti, etc., not be tossed inside or outside after the ceremony.

1 No animals will be allowed in the ceremony in the church.

PLANNING YOUR WEDDING SERVICE

Before your meeting with the Wedding Coordinator, it is important to think through the order of
service for you wedding service.

A typical order of service is as follows:
Prelude: Music before the ceremony as the guests are seated. Does not need to be listed.
Processional: Music for the wedding party to enter the sanctuary. Listed
Greeting: Pastor
Opening Prayer: Pastor
4% Music may be inserted
Reading(s): chosen by you and read by someone of your choice or the pastor
*xekk Music may be inserted
Message: Pastor
Exchange of Vows: the pastor will assist you in choosing
Exchange of Rings
Unity Candle: (optional)
*xxxMusic may be inserted
Prayer:Past or (May be Lordds Prayer)
Benediction: Pastor
Introduction of Couple: Pastor
Recessional: Music for the wedding party to leave the sanctuary. Listed

The Wedding Coordinator will help you with this at the pre -wedding interview meeting, and you
will finalize the service at your meeting with the pastor.

See appendix Afor suggested scripture readings. The ceremony usually includes 1-2 readings.

DURING THE WEDDING SERVICE

*No flash photography is allowed during the ceremony. Please inform your
photographer. Most photographers are familiar with this policy. You may consider including
this statement in your bulletin.

No slide shows will be permitted. These are best reserved for the reception.

A guest or professional may videotape the ceremony from a designated area in the sanctuary.
The Wedding Coordinator will discuss the options with the videographer.



Shepherd of the Valley does not provide or print bulletins for the ceremony. An example of a
bulletin will be filled out at the pre -wedding interview.

We recommend having 3-4 ushers when 200 guests and above are expected. Groomsmen may
assist with ushering.

No guests will be seated after the processional is lined up and begins. Late guest will be seated
after the processional.

MUSIC

When choosing music, we suggest 2 or 3 songs of special music or congregational hymns.

Keeping in mind that your ceremony is a worship service; music selections should have a God-
centered, Christian theme. Secular music, popular love songs and show tunes are not
regarded as suitable musical expressions for use during the marriage service. These songs may
be reserved for use during the Prelude or Postlude. If a congregational hymn is used, it is wise
to have a musician or the pastor, if they are familiar with the music, lead the song. The pastor
has final approval on all music.

For sound needs and assistance with the music performance, a SOV sound tech will be needed.

The Wedding Coordinator will assess the need and make arrangements with our list of sound

techs. Only SOV sound techsarepermit ed i n the sound booth area. T
covers 1.5 hours of tech time on wedding day. Sound techs are not available for rehearsal or

practice of musicians.

A sound check with musicians will be done on wedding day 45 minutes before the ceremony.

Please advise your musicians to arrive early.

We offer the following highly recommended professional instrumentalists and soloists. Musical
selections (with pastorés approval) and fees are
and the musicians. Please contact these people, or musicians of your choice, before you meet

with your Wedding Coordinator. Their schedules fill up quickly.

If your musicians do not come from this list, please _bring copies of the selected music to the
Prewedding intervi ew meeting with the coordinator and to t

Recommended Musicians:

9 Dr. Richard Lange 763536-8 0 1 9 pianist, organist, accompani
E n s e mbpiaeop2 violins, cello, and viola

9 Dr. Kris Tjornehoj 715-386-7067 pianist, saxophone, accompanist
i Elizabeth Bonderson 715386-6793 soloist, ASL interpreter

1 James and Connie Root 715381-1 7 52 A Pr e mi2 &umpdssr harg, srambone,
and tuba



1 Donna & Eric Bennett 715-441-3175 soloists and duets, accompanists

1 Judith Wachholz 715425-8 0 9 8 pianist, organi Strecorderccompani ¢
and piano

1 Robert Evanoff 651-439-1731 guitar and soloist
1 Marcia Torning 651-436-8079 pianist, organist, accompanist

1 Joan Molloy 715-425-6 1 3 9 AVal |l eydsBihgrquartey Quartet o

REHEARSAL

The rehearsal takes place the week of the wedding. The date and time will be arranged with
the couple and the Wedding Coordinator. The Wedding Coordinator will direct the rehearsal
and the pastor will not be present.

The rehearsal should be attended by all in the wedding party, ushers, and the immediate family
members. Readers, musicians, and soloists need not attend the rehearsal. Rehearsal time for
the musicians and soloists are to be arranged by patrticipating parties. Musicians may practice
acoustically in the sanctuary during regular business hours. Call the church office to arrange.
It is important rehearsals start on time and will last approximately 1 hour.

The rehearsal agenda wil include a walk-through of the ceremony (from ushering to receiving
line) a tour of the church facilities, and confirmation of all wedding day activities.

*BRING THE MARRIAGE LICENSE TO THE REHEARSAL

*ALL FEES ARE DUE AT THE REHEARSAL
Consult the final fee agreement for payments. A letter sent by the Wedding Coordinator will list
all other items to bring to the rehearsal.

WEDDING DAY

The church will be open 4 hours before the ceremony.

Pictures taken before the ceremony must be completed by1/2 hour before the ceremony and
can resume after the ceremony if needed. Please inform your family members, wedding party,
and photographer. Guests can arrive as early as ¥z hour before the ceremony so we want the
sanctuary to be ready to receive them.

Please hform musicians to arrive 1 hour before the ceremony, to discuss the music with the
coordinator, test microphones, and warm-up. Warm-up may also be done in the music room.

DRESSING ROOMS

Dressing rooms, in different areas of the church, are available for your use. Bathrooms are
near by. The bridebds room will have an iron, iron



Please remember to take all items home with you. It is helpful to pack up items and take them
to your cars before the ceremony. Shepherd of t he Valley is not responsible for lost or stolen
items.

MISCELLANEOUS ITEMS

1 There is no smoking anywhere inside the building. Smoking is only allowed in the
parking lot and grounds. Please dispose of cigarette butts in the receptacle.

1 Absolutely no alcohol is allowed in the building or on the grounds which includes
the parking lot. Alcohol consumption will not be tolerated and the pastor may choose to
not perform the ceremony. Please make sure everyone is aware of this policy.

1 Itis helpful to have an agenda printed up for the wedding party. It may list the schedule of
the weekend, maps to destinations, and what time activities start, etc.

1 Itis helpful if the personal attendant arrives when the bride does.

1 You may wish to bring snacks for the wedding party during the photo session time. Finger
foods work bestd please provide napkins, plates, cups, etc. Please assigh someone to clean
up the snacks by at least 10 minutes before the wedding. NO FOOD OR BEVERAGES
MAY BE BROUGHT INTO THE SANCTUARY!

9 Please keep this guide and share it with both sets of parents. Bring the guide with the data
sheets filled out to the pre -wedding interview with the Wedding Coordinator. The guide can
be found as a pdf file at our website www.shepherd-lutheran.org under ministries then
weddings.

Updated Sept. 22, 2008 JK


http://www.shepherd-lutheran.org/

Appendix A: Suggested Scripture Readings

1 Usually the ceremony includes 1-2 readings. For your convenience, appropriate scripture
readings are listed below. You are not limited to these selections and may choose other
favorite verses. The pastor can assist you with your selections if needed.

Old Testament Lessons

Genesis 1:26:28

Genesis 2:1824

Jeremiah 31:31-32a & 33-34a

Song of Solomon 2:10-13

Song of Solomon 8:7

Isaiah 63:7-9

Ruth 1:16-17

Psalm 33, 100, 117, 127, 128, 136, 150

Epistle Lessons

Romans 8:31b-35 & 37-39
Romans 12:1-2
Ephesians 5:21-33
Philippians 4:4-6
Colossians 3:1214

1 Corinthians 13:1-13

1 John 4:7-19

Gospel Lessons
Matthew 5:13-16
Matthew 7:24-29
Matthew 19:4-6
Matthew 22:35-40
John 2:1-11

John 15:9-12
John 15:12-16

The creation of man and woman

Two shall become one

Godds new covenant
Love in the spring

Unquenchable love

Godds steadfast | ove
Song of Ruth

Goddés faithful ness

The love of Christ

A living offering
Subject to one another
Rejoice in the Lord

Put on love
The greatest is love
Living in Godbs | ove

Salt of the earth, light of the world

A house built on rock

Faithfulness in marriage

The great commandment

The wedding at Cana

Remain in my love

Love one another as | have loved you



Order of Wedding Service Worksheet

9 To befilled in at pre -wedding meeting with your wedding coordinator.

Prelude
Processional
Greeting
Opening Prayer

E R k=

Readings

NP

Message

Exchange of Vows
Exchange of Rings

Unity Candle (optional)
N

Prayer

Benediction

Introduction of the Couple

Recessional



PRE-WEDDING INTERVIEW

**Please complete this form and bring it to your meeting with the Wedding Coordinator**

BRIDE: Full Name: Age:
Address:
Phone # H) W) M)
Home Church:
E-mail Address:

GROOM: Full Name: Age:
Address:
Phone # H) W) M)

Home Church:
E-mail Address:

Address after the wedding: Name:
Address:

Rehearsal Date and Time:

Wedding Date and Time:

Approximate Number of Guests:

Number of Brideds At t e nNumbheraf Groomsmen:
Flower Grl: Cyes Cno Ringbearer: Cyes Cno

Names of ushers :

Brides parents names:
Bridebds grandparents attending:

Groomdés parentés names: _ _ _ _
Groombs grandparents attending:

Unity candle? Cyes Cno How will the candle be lighted

mtroduced as:

Reader(s):
Instrumentalist(s) (& phone #s):
Soloist(s) (& phone #s):
Will need the use of (circle all that apply):

Kneeler Organ Piano Keyboard CD Player Microphones

Receiving Line? Cyes Cno Who will dismiss the guests?




(Pre-Wedding Interview Continued)

Guest book: Cyes Cho

Florist: Arrival Time:
Who will pin on flowers?,

Photographer: Arrival Time:
Pictures: C before C after Private moment? Cyes Cno
Videographer? Cyes Cno If yes, name:

Person Decorating: Time:

Person Responsible for taking down decorations:

Additional Information: (to be filled in by the Wedding Coordinator)

Processional Order:

Front Row of Pews:
Bride:

Groom:

Special Needs:



BUILDING USE AGREEMENT & FEE SCHEDULE

Shepherd of the Valley
14107 Hudson Road South
Afton, MN 55001
651-436-8248

Date of Wedding: Time: Arrival Time:
Brideds__Name: Phone # H) W)
Address:

Groombs_Name: Phone # H) W)
Address:

Rehearsal Date: Time:

Member Non-member

Use of Sanctuary: Check to: Shepherd of the Valley
Custodian for Sanctuary: $75.00 Check payable to:
Pastordés Honorari um: Check payable to:
Wedding Coordinator: $150.00 Check payable to:
Instrumentalists Fee: Check payable to:

Soloist Fees: Check payable to:

SOV Sound Tech: $35.00 Check payable to:

| agree to the following:

1 Make separate checks for each person isted above and bring them to rehearsal

1 Assume responsibility for the conduct of the group and will reimburse SOV for any damage
incurred by the group to equipment, buildings, or grounds.

1 No alcoholic beverages on the grounds (including parking lot), and no smoking in the
building.

Wedding Coordinator: phone #




FEE SCHEDULE FOR MEMBERS

A wedding, as you will discover, involves much planning and work by many people. Itis only
right and proper that the work of others involved in your wedding be recognized and
appreciation expressed. There is also a substantial use and impact on the church building with
expenses for heat or air conditioning, lighting, wear and tear, and custodial services. FEES
WILL CORRESPOND TO CHANGES MADE BY JANUARY 1°" OF THE YEAR OF YOUR
WEDDING.

"""""""""""""""""""""

UseofSanctuaryeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee. . no C

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Wedding Coordinatorée e ¢ e é éeééeééeééceééeeéeeéee egeee. $1¢
CustodianFeee é ¢ e é e e éeeéeeéeecéeéeecéeeéee. eeéecée $
SOVSoundTeche e ééeeeéeééeeceeéééececeeééeeceeéeéece €ees$s

(this person is specially trained and able to supply your AV needs)

All gifts and fees described above are to be given to the Wedding Coordinator at the Rehearsal

(By Separate Checkp The Wedding Coordinator will finalize all fees with you.




FEE SCHEDULE FOR NON-MEMBERS

A wedding, as you will discover, involves much planning and work by many people. Itis only
right and proper that the work of others involved in your wedding be recognized and
appreciation expressed. There is also a substantial use and impact on the church building with
expenses for heat or air conditioning, lighting, wear and tear, and custodial services. FEES
WILL CORRESPOND TO CHANGES MADE BY JANUARY 1°" OF THE YEAR OF YOUR
WEDDING.

Useof Sanctuaryé ¢ e e ¢ eééeéeeéeeéeeéeeéeecéeeccéececee. . $40

Pastorods HEre®réeaxréciéltreeeeéééeeceéééeeceeeééeeee. $150

Wedding Coordinatore e ¢ e é éeééeééeééeeéeééeééee. . 0ee. $1°¢
CustodianFeee é ¢ e é e ééeééeeéeeéeceéeeceéeeéee. eceéeceée. . 8
SOVSoundTeché e e éeééeééceéeeéeeéeeéeeéecéecte €ees$3

(this person is specially trained and able to supply your AV needs)

All gifts and fees described above are to be given to the Wedding Coordinator at the Rehearsal

(By Separate Checkp The Wedding Coordinator will finalize all fees with you.




